
DONE P E PM ITEM/TASK RESPONSIBILITY DATE DUE NOTES

X X agenda

X booth schedule (staffing)

X X X business cards

X X X calculators

X carpet

X X X cash box (with coins, $1s and $5s)

X X X cd player/ipod/speakers

X X X clip boards

X cloths for covering products/display at night (for multiple day events)

X X X display products

X X X display props

X drapes

X X handouts

X X X literature:  product brochure, success guide, jouney of senses

X X X matches/lighter

X X X music cds

X X X name badges (at vending events Entrepreneur badges only)

X X X order forms

X X X pens

X X X portfolio with reference documents

X X X products for sale

X X X products to sample (i.e., JOS) keep these packed separately

X X X prospect cards

X X X prospect packs

X X refreshments

X registration / sign in sheet (with paid fees if applicable)

X X X signage

X X X spatulas

X X supplies for games (samples, game story, etc)

X X X table cloth

X X X tables for display &  stations

X X tables/chairs for attendees

X X tools for hanging signage (hooks, tape, push pins, etc.)

X X X water fountain (optional)

X white board/flip chart/markers

LOVING HANDS EXPERIENCE

X X X 2 liter water container & bowl to catch water

X X X crock pot or other container to keep damp towels warm

X X X hand sanitizer

X X X hand towels or VIVA paper towels (they are softest)

X X X hand wash, hand crème, hand polish

X X X riser (covered box, stand) for water container

X X X sign for service

X X X sugar-scrub

X X X trash bag or container (for used  towels used)

HAPPY FEET EXPERIENCE

X X X foot soak, polish, foot crème, foot scrub and foot spray

X X X foot tubs

X X X hand sanitizer

X X X large towels (1 for under the tub, 1 for your lap & extras)

X X X lysol spray for cleaning tubs

X X X sign for service

X X X stool

L I F E S T Y L E  P A R T Y  &  E V E N T  C H E C K L I S T
P=PARTY E=EVENT PM=PROSPERITY MEETING
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INTRODUCE PRODUCTS
Talk about Nadine’s vision for the products and our 5 
product categories:  

         body, beauty, style, 
               spirit & sensuality
Show them examples of your favorite products from each of 
the categories.

Pass the products around for them to smell and sample! 
Ask them to note their favorites on the back of their 
prospect card.

experience THE PRODUCTS
Invite them to get a Loving Hands Treatment (& Happy 
Feet, if you’re offering it), browse your table and enjoy 
refreshments.  Put on soft music for this part.

After they experience the product, they should see you 
about questions and placing their order.  The best way to 
get the full benefit of the products is to buy in sets so 
they can layer the fragrance:  shower gel, balm or custard, 
and solid perfume.  (You might consider giving them a $$$ 
discount for every set you sell.)

TAKE ORDERS & CLOSE OUT!
Personally speak with each person and thank them for 
coming as you take their clipboard to complete their order.  
Give them a credit on their order based on party bills or 
coupons they earned throughout the evening.

As you’re totaling their order…
 
Talk with them about the Host program and how excited 
you would be to have a party for them and their friends.  
(Review program.)

Talk about them so you can find the best approach to 
make an appointment with them to discuss the business.

HAVE THE party DRAWING…
Now that you have all the prospect cards in your 
possession, pull a name for the final drawing!  Acknowledge 
your host and her discount level.
Ask 3-4 guests for Party Bills: 
        What’s the highest check earned in Soul Purpose?
        How many product categories are there?
        Who is the Founder/CEO of Soul Purpose?

Invite them to ask questions. Give 1 Bill for a question 
about the party, 2 bills for a question about hosting, 5 bills 
for a question about the business.  

USE “let’s make a deal” GAME.  
Everyone gets their pocket book.  You call out a letter and 
the first person to produce something that begins with that 
letter wins a Party Bill.  Then talk about a product that 
begins with that letter. (Take more questions for Party Bills!)

P – Perfumes           J – Journey of the Senses
B – Body Balms        C – Custards
S – Shower Gels        L – Lotions
H – Hand Care         F – Foot Care
C – Candles

One more fun game or contest...
The person with the largest order will get: 
____________________________________

The first 2 persons to book a party will get:
____________________________________

Talk about your business briefly and let them know that the 
first person to join the business will get:
____________________________________

SOUL



 tic • tac • host
Each time you accomplish the task, put an “X” in that square.

When you get Tic-Tac-Host horizontally vertically or black-out horizontally, vertically, out, you win. The 
more tasks you accomplish, the more gifts you’ll win from your Entrepreneur.
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Hold Your 
Party On The 

Originally Scheduled Date

Important
    Date!

Book Your Next Party 
BEFORE Your Party Starts

Have 10 or More Purchasing 
Guests At Your Party

COLLECT

OR MORE OUTSIDE
ORDERS BEFORE 

YOUR PARTY

Set Aside Time To Hear 
About Soul Purpose 
Business Opportunity

Start Party On Time:

Meet 2 New Friends At   
     Your Party!

1-2 Days Before: 
Call & Remind 
Your Guests Of 
The Party.

ASK THEM TO 
BRINK A FRIEND!

HAVE $500 IN
PARTY SALES

$
SEND OUT 

20 MORE INVITES!

Beyond Those On Your 
Original Guest List.

you’re invited!

1-Way Win:

2-Way Win:

3-Way Win:

Block-out Win:

The gifts awarded through this program are for MY personal
LIFESTYLE PARTY HOSTS. They are in addition to what you will
earn directly from SOUL PURPOSE.

ENTREPRENEUR’S NAME:

PHONE:

SOUL



SOUL

Arrive at least 45 - 60 minutes early to prepare for your event.

When you arrive to the home of your hosts spend a few 
minutes chatting with her and helping her to feel comfortable 
with the upcoming party.

Do a review of her product wish list in order to get an idea of 
the things she’d like to have. This will increase her enthusiasm 
and energy.

Remind your host about the free Host gifts and Host Only 
Product specials.

Identify the area in the home where the Lifestyle Party will occur 
and ensure that there is a lot of clutter free counter space.

Ideally you want to create a relaxing yet fun environment with 
different zones for different product experiences.

Put on some fun upbeat music to perk up your mood and 
get you into a fun state of mind while you do the set up 
and preparation.

Light a few candles to set the mood and create a fragrant 
atmosphere. You have a few options here; I would suggest using 
some inexpensive odorless candles for mood lighting and then 
one of your favorite Soul Purpose candles in the central area 
for its fragrance.

Consider only light refreshments for your guests. Remember not 
go overboard with the food because it may deter others from 
offering to host a future party due to the cost factor of having 
to provide a lot of food and not being able to duplicate what 
they experienced at this party.

Prepare your coffee maker, boil water for tea and ensure that 
you have all of the needed condiments needed for serving your 
guests. You want to avoid having to leave your event once it 
has begun to run out for cream or sugar.

Here are a few suggestions to choose from: Tea, coffee, 
cookies or sliced coffee cake, and a fruit or vegetable tray. In 
the summer months you may consider some iced tea or fruit 
drinks and chilled fruit. The food should be placed in its own 
zone with small paper plates and napkins so people can serve 
themselves and keep circulating. Remember use small snack size 
plates and cups.

A large dining or coffee table is perfect for doing your 
product display.

Tip: Practice laying out your product display at home on 
your own table; when you have an arrangement that you’re 
comfortable with take a picture of it and carry it with you so 
you can use it as your guide. This will save considerable time!!!!

Consider displaying your products in zones as well. For example 
a Loving Hands zone where they can sample the hand care 
products. The Loving Hands products also work well in the 
guest bathroom so people can try it when they go to the 
bathroom. Place a framed note card with directions for giving 
themselves a mini hand treatment.

A zone for Pampered Happy feet is a great idea. A comfortable 
chair with a warm bubbly foot spa is a perfect treat for a few 
early, fortunate guests.

Setting up for your Lifestyle Party should be easy and stress free. A lifestyle party should be a 

wonderful experience where your guests can experience the “Journey of the Senses” fragrance collection 

and the Soul Purpose product line. We also intend for it to be a positive experience where they may be 

able to explore the idea and question of “what is their Soul Purpose?” Here are a few tips for making it 

fun and stress free for you, your host and your guests.

 L I F E S T Y L E  P A R T I E SL I F E S T Y L E  P A R T I E SEasy
P A R T Y  S E T U P  T I P S



...continued
A wellness Zone may be a good idea to display all of your 
wellness products and energy drinks. Include a display of 
the... Tru Chocolate wafers and drink. Crumble up a few 
wafers in tiny pieces so guests can taste it. Have a pitcher 
of water and paper cups to go along with the chocolate. 
Have some preprinted Tru Chocolate and any other pertinent 
literature so guests can read and educate themselves about 
the benefits of the products. Feel free to share testimonies 
or your personal experience with the wellness products but 
please avoid prescribing anything to your customers. They 
can read the literature and then make their own informed 
decision about what is best for them and what they would 
like to try.

A mineral makeup zone. A simple display of the products 
with lots of paper towels and clean disposable brushes can 
make for fun easy makeovers for interested guests. You can 
purchase disposable makeup brushes and tools at a Dollar 
Store and Suzanne Somers at Youngevity also has small 
mirrors and disposable head bands etc.

An exfoliation zone is another great idea. A display of all 
of the body polishes, scrubs, and hand polishes make for 
a wonderful experience. They can smell and sample and 
finish off with the matching balms or custards. This can be 
luxurious and can really boost the sales of these products.

Gift Zone: A beautiful display of your favorite assortment of 
gifts can be very intriguing. A framed list of gift occasion 
and suggestions can help to remind your guests of upcoming 
occasions for which they may need a gift. For example 
birthdays, graduations, showers, anniversaries etc.

Tip: If your host has limited space ask her if she has some 
old TV trays or TV guest tables. Those or perfect for little 
zones and you can put them in interesting corners in the 
home. If you are blessed with a large car trunk and have a 
set of TV tables yourself, put them in your car and you can 
have quick and easy spaces for set up.

Once you have completed the product display and setting 
up the experience zones put on some fun yet light music 
but turned down low so it does not interrupt conversation 
but sets a fun mood for your guests. . I personally love 
Will Downing, Luther Vandross, Jill Scott, and Unwrapped by 
Hidden Beach or some old Etta James CDs.

Five minutes before your guests arrive do not forget the 
obvious: Use the bathroom; brush your hair; freshen your lip 
gloss; make sure your hands, elbows and legs are glowing 
with your favorite custard or body balm; turn on the coffee 
pot, boil the water, take the covers of the cookies or fruit, 
light your favorite candle. Take a minute to tell your host 
how much you appreciate all she has done to make the 
event a success and no matter what happens or how many 
people come it is already a success. Have a great time and 
a good attitude!

Have your presentation notes ready and close by.

Oh! One more thing! Call home and make 
sure that everything is fine and let them know that your 
party is about to begin and you need 90 minutes of 
uninterrupted time. Nothing is more un-settling than phone 
calls from during a presentation.

Remember to turn the music down once you begin your 
presentation; you do not want to be competing with 
background noise and music for the attention of your guests.

At the end of your presentation please be sure to have some 
product brochures on hand for your guests.

Money saving tip: put some brochures in 3 ring binders and 
pass them around with order forms attached for ordering. 
Have 1 binder or clip board with a brochure, order form and 
pen for each expected guest. This will save you some money 
from just giving away brochures; this also motivates people 
to order when they have a package with tools to make that 
process easy for them.

for the positive Experience and Journey 
you are about to embark upon.

Pray, Breathe, Smile 
& be Grateful

L I F E S T Y L E  P A R T I E SEasy
P A R T Y  S E T U P  T I P S



h t h kli thost checklist
Confirm your Lifestyle Party date and time with your Entrepreneur by providing 
your guest list of at least 20 names (with phone number and email address).

Call and invite everyone on your guest list to the party with EXCITEMENT.  
Encourage them to bring their credit cards and be ready to shop for incredible 
products that you know they will love!

Getting outside orders prior your party will increase your awards and shopping 
credits.  Depending on your agreement, your Entrepreneur may have provided a p g y g y p y p
few samples, order forms and product maps to assist you.   This is a great way for 
anyone who says they cannot attend the actual party to still support you!

Refer to the TIC TAC HOST game card for additional ways to ensure you have a 
successful party and earn prizes in the process.

Within  3‐4 days prior to your Lifestyle Party, make reminder calls to everyone who 
said they would attend.  Also, encourage them to bring friends as well.

Designate an area for the party in your home.  Usually the dining room table is the 
best place for the Entrepreneur to set up their display and pampering station.  The 
coffee table can also be used.  For pampering, access to hot water for rinsing will 
be necessary (Note: Your Entrepreneur may suggest alternate ideas depending onbe necessary.  (Note:  Your Entrepreneur may suggest alternate ideas depending on 
the theme of your party…such as a Make‐Up Party.)

Prepare limited refreshments or lite snacks for your guests.  A minty, green tea 
(buy a gallon of green tea and add fresh sprigs of mint & slices of lemons), a dip 
and crackers will do just fine.  

Have everything done 2‐3 hours before the start time of the party so you can have 
time to relax and breath before greeting your guests.

During the party, be excited and encouraging to
your guests to place orders, book their own party 
or consider the business opportunity.  pp y

Have fun!  Your Entrepreneur will work with you
to ensure you qualify for the highest shopping
credit and most number of 50% OFF items possible.
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